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CENTRAL PROPERTY SERVICES 617 William Penn Place ( Pgh, PA 15219

	
	
	

	APPLICATION FOR EMPLOYMENT

An Equal Opportunity Affirmative Action Employer
	Today’s Date
	Position Wanted



	
	
	
	

	Name (Last, First, Middle)


	Telephone No.

(      )

	Present Address (Street, City, Zip Code)


	How Long?
	Social Security No.

	Person to be Notified in Case of Emergency
	Address
	Telephone No.

(      )

	Have you ever been convicted of a crime other than a minor traffic offense or have you pled Guilty or Nolo Contendere to any Felony or Misdemeanor?



Yes


No
	If "Yes", What were the Charges?*

Where?                          When? 

*Factors such as age and time of the offense, seriousness, nature of the violation and rehabilitation will be taken into account.

	Circle Highest Grade Completed in Grade School:

3          4          5          6          7          8
	High School:

     1     2     3     4
	College:

     1     2     3     4

	
	
	
	

	Have you ever been employed by Central Property Services in the past?

Yes          No

If "Yes", please give dates _____________, Location _____________, Supervisor ______________

	Indicate Below Specific Experience:

	
	
	
	

	Janitorial Experience
	Years or Months
	Other Cleaning Exp.
	Years or Months

	Office Buildings
	
	Route Work
	

	Industrial
	
	Floor Work
	

	Department Stores
	
	Carpet Cleaning
	

	Medical Offices/Hospitals
	
	Window Cleaning
	

	Nursing Homes
	
	Other:
	

	Airports
	
	
	

	Schools/Universities
	
	
	

	Hotels
	
	
	

	
	
	
	

	Military
	Did you serve in the U.S. Armed Forces?    Yes

No

	If "Yes", which branch?

	

	Describe any training received relevant to the position for which you are applying.



	

	

	How were you referred to Central Property Services?



	
	
	
	

	Please circle the shift(s) you are available/interested in working?     
	Daylight Only

	Evenings (Starting about 5:30 PM)
	Night Shift (Starting about 10:00 PM)

	
	
	
	

	Please circle the areas you are available to work:
	Moon Township     Harmarville     Monroeville

	Airport     North Side     South Side     South Hills     Downtown     Oakland     Edgewood/Swissvale

	What form of transportation do you plan to use for work?
	Please state the names of relatives and friends working for us other than your spouse.
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	EMPLOYMENT HISTORY
	Start with your present or most recent employer.

	1.  Company Name:
	Telephone:



	Address:
	Employed From:  (Please state month and year)

	
	

	
	From:                              To:

	Name of Supervisor:
	Weekly Pay:

	
	

	
	Start:                              Last:

	Describe your work:


	Reason for leaving:



	2.  Company Name:
	Telephone:



	Address:
	Employed From:  (Please state month and year)

	
	

	
	From:                              To:

	Name of Supervisor:
	Weekly Pay:

	
	

	
	Start:                              Last:

	Describe your work:


	Reason for leaving:



	3.  Company Name:
	Telephone:



	Address:
	Employed From:  (Please state month and year)

	
	

	
	From:                              To:

	Name of Supervisor:
	Weekly Pay:

	
	

	
	Start:                              Last:

	Describe your work:


	Reason for leaving:



	4.  Company Name:
	Telephone:



	Address:
	Employed From:  (Please state month and year)

	
	

	
	From:                              To:

	Name of Supervisor:
	Weekly Pay:

	
	

	
	Start:                              Last:

	Describe your work:


	Reason for leaving:



	State whether you have ever been terminated or suspended from any previous employment and 

	describe the circumstances:
	

	
	

	
	

	
	

	
	

	Please indicate by number any of the above Employers you do not want us to contact:
	Do you have legal right to remain permanently and work in the U.S.?          Yes          No
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	CONDITION OF EMPLOYMENT  Please Read This Section Carefully!

	Consent to contact references and release of all liability: By signing this application, I hereby authorize the listed former and current employers to furnish Central Property Services with any and all information concerning my performance as an employee, including the circumstances for my departure.  A photocopy of this authorization shall be as valid as the original.  I agree that neither Central Property Services nor the providers of information will be violating my right to privacy in any manner.  I hereby waive and release all persons (including my prior employers) from any liability arising from the disclosure of any of the above information, whether in writing or orally, and further waive and release Central Property Services from any liability arising from reliance on such information within the context of its applicant review procedures.

	Verification:  By signing this application, I certify all the information supplied on this application is true to the best of my knowledge.  I understand that any misrepresentation or omission of a fact on this application or during the interview/hiring process may result in the refusal of employment and will be grounds for dismissal if discovered after I am employed.  I authorize Central Property Services to verify the information I have supplied on this form by any method, including without limitation to conducting a background security investigation.  If hired, I hereby authorize Central Property Services to deduct the amount of $15.00 from my paycheck for costs associated with the performance of the background investigation.  I understand that this amount is non-recoverable.

	Confidential Information:  By signing this application, I agree to protect confidential information, trade secrets and proprietary information of Central Property Services and of Central Property Services’ vendors, licensers and clients during the term of my employment, if any, with Central Property Services and for a period of two (2) years after the termination of employment, regardless of the reason for termination.  I will not in any manner divulge or disclose directly or indirectly to anyone any confidential information, data, business methods, operating procedures, sources of supplies, prices, payroll information or any other confidential information I may acquire while employed by Central Property Services.

	At-Will Employment:  By signing this application, I UNDERSTAND AND AGREE THAT IF I AM EMPLOYED, IT WILL BE ON AN AT-WILL BASIS.  I understand and agree that “At-Will Basis” means that either Central Property Services or I can terminate our employment relationship at any time and for any reason, with or without cause.  I understand and agree that, although over the course of my employment, other terms and conditions of my employment may change, the at-will nature of my employment will not change.  I understand that no one other than the Vice President/
General Manager of Central Property Services may enter into any agreement with me contrary to the foregoing and that any such contrary agreement must be in writing and signed by the Vice President/General Manager.

	Probationary Period Acknowledgment:  I understand that all new employees of Central Property Services undergo a training period during the first sixty (60) working days or ninety (90) calendar days of employment.  If I become a new employee, I will endeavor to familiarize myself with the Company’s rules and policies.  I understand that I will be subject to immediate discharge during this period.  At the end of this period, the Company generally will adhere to the progressive discipline systems outlined in the Work Rules, as they are amended from time to time.  I further understand that I am an at-will employee and that “at-will employee” means that, despite the progressive discipline systems outlined in the Work Rules, both the Company and I can terminate my employment relationship at any time and for any reason both during this period and after.

	By my signature below, I verify that I have read, understand and agree to the foregoing Conditions of Employment.  I understand that the Company has not offered me a position and that, if the Company is interested in pursuing my application, the Company will contact me for an interview.

	Signature of Applicant


	Date


	DATE
	SUPERVISOR
	ACTION

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


